History Department Internship Stipend
Program

About the Award: The History Department is able to offer up to three Clark undergraduates
funds to support a summer internship in public history or in history fields beyond the academy.
The internship must be unpaid, or paid so little that the student cannot undertake it. Each
student will receive funds up to $5000.00. This award is open only to Clark history majors.
Students granted this award will be required to write a two- to three-page reflection paper at
the end of their internship and participate in Fall Fest or Academic Spree day during the
academic year.

Students are responsible for finding their own internships. For help, please consult the career
advisor for history majors at the Clark Career Connections Center (1% floor Shaich):
connections.clarku.edu.

Students must secure an internship before the April 1 deadline. Applications for internships
that are pending may not be accepted.

Application Deadline is Wednesday, April 1 by 12:00 pm
All applications will be accepted through the application portal.

Student Eligibility:

e Student must be a history major.

e Student must be in good academic and social standing with the University, with a
minimum GPA of 3.25.

e Student must not be on leave from Clark, and must have an active, registered status.

e Student must have completed at least two semesters at Clark and return to study at
Clark following the proposed internship.

e International students are eligible to apply, but may be subject to tax withdrawals if
their nation of citizenship does not have treaty benefits with the US — please see the
Clark payroll office with questions about this.

e Students are not eligible to receive more than one History Department Fellowship
during their time at Clark.

Eligible Internships
e Unpaid or insufficiently paid internships at public history institutions or institutions in
which student will work in public history, secured prior to the deadline.
e  Minimum of 140 hours of supervised work within a twelve-week period.
e Offered during the summer and completed by August 21, 2020.

Ineligible Internships
e Internship at a Clark University department or office.
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e A Clark University sponsored, funded, or affiliated research opportunity or internship, or
an opportunity in a program that is supported by Clark University.

e Programs with fees to participate (funding cannot cover fees to study abroad or away,
to participate in volunteer/service-oriented projects, or for cultural exchange or other
similar programs).

e Tuition-based summer programs including those with an internship component.

e Internships provided to students through placement organizations.

e Non-credit course or training program that does not contain any professional,
experiential learning component. This includes programs where the main components
are observing, shadowing, and attending lectures.

Application

Standard questions:
Please be prepared to provide the following information through the application portal:

e Demographic Information (Name, email, Student ID, address)
e Emergency Contact Information

e Major/Minor/Year of Graduation/GPA/Probation status

e Resume (upload)

e Unofficial transcript (upload)

e Risk and Liability Waiver (upload)

e Abstract (150 words) — describing the internship

e Contact information of faculty sponsor for the project

e Application Narrative

Application Narrative:

This section of the application should be in one document, saved as a pdf. There is a location to
upload this document in the application portal. Be sure to save it according to the instructions
(please use your first initial, last name, and name of document). The entire document should
be three to four pages in length. Below is a suggested format. Note that it follows the structure
of an abstract, with elaboration on each sentence.

1. Proposal Overview: One to two pages describing the internship:
e What will you be doing in this internship?
e What you expect to learn from this internship?
e What do you expect to create or produce during the internship?
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e How does this internship inform or prepare you for your larger educational and
career goals?

2. Budget: A budget including personal expenses for the summer such as housing, food, and
transportation.

e The fellowship is not to make up for lost wages but to help students with an
internship they could not otherwise afford to accept.

e [f the internship comes with funding, but that funding is insufficient, the student
must explain why.

e Be sure to consider the cost of living where you will be living.

e Any student who has accepted another source of funding must notify
cservices@clarku.edu immediately, since this will affect the amount of funding they
are eligible to receive.

A copy of the internship offer:
The letter must specify the following: location of the internship, supervisor’s contact
information, internship job description, start and end dates, hours the student is expected to
work, and any assessment required by the program.
e An email from the internship supervisor including the above information, along with
a job description, is also acceptable.

Criteria for Selection
The selection criteria include but is not limited to:
e The quality of the written proposal.
e The feasibility of the goals and budget.
e The quality and length of the internship commitment (must meet the minimum
guidelines described above).
e The value of the experience to future goals.

Frequently Asked Questions

How do | apply?
e Apply to and secure the internship position.
e Recommended: attend a funding information session.
e Have your résumé reviewed by the Career Connections Center (drop in hours for
résumés are 12:00-4:00 pm weekdays in Shaich 119).
e Have your proposal reviewed by the Writing Center.
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e Submit your application through the portal: www.clarku.edu/opportunity-funding

What other sources of funding are available on campus?
e Alist of alternative funding sources is available online: www.clarku.edu/opportunity-

funding.

Can | apply to more than one fellowship?
e Yes. However, if you are awarded funding through one Clark fellowship it is unlikely
that you will receive funding through another as it is our goal to award funding to as
many students as possible.

How and when will funds be disbursed?

e Funds will be distributed after June 1 and cannot be disbursed earlier. Please plan
accordingly.

e Award checks will be sent to the student’s campus mail box unless they have a refund
address set up. You may elect to receive your award via direct deposit.

e You can set up or change a refund address (including direct deposit) through CUWeb:
under Personal Information click Update Addresses, then Refund Address. If you
currently have a refund address on file, the check will be sent there. If you do not set up
a refund address, the check will go to your campus mail box.

Where can | direct other questions about this award?
e For general application advising, visit the Career Connection Center’s Opportunity
Funding drop-in hours (visible at: www.clarku.edu/opportunity-funding)
e For questions about the award itself, please contact Professor Nina Kushner:
NKushner@clarku.edu.
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